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Overview 
 

As your employer, Helmerich & Payne Inc. and its subsidiaries ("Company"), we 
provide this Employee Data Privacy Notice ("Notice") to explain our practices 
regarding the collection, use, and other processing of certain individually 
identifiable information about employees ("Employee Data"). The data we collect 
may vary depending on local laws in which employees work or reside.  
 
Certain jurisdictions may also require additional data privacy requirements based 
on local laws.  This Notice contains country specific riders that are intended to 
supplement and fulfill those requirements.  Where discrepancies or inconsistencies 
occur between any of the provisions in the main body of this Notice and the country 
specific terms in respect of a particular country, the country specific terms will 
prevail.   
 
We may update this Notice at any time but if we do so, we will provide you with an 
updated copy of this Notice as soon as reasonably practical. 

 

What Employee Data is Collected for Employment 
Purposes? 

 
Personal information, or personal data, means any information about an individual 
from which that person can be identified. It does not include data where the 
person's identity has been removed (anonymous data). There are certain types of 
more sensitive personal information which require a higher level of protection, such 
as information about a person's health, sexual orientation or criminal convictions. 
 
The Company collects and processes the following categories of Employee Data, 
including but not limited to: 

 
Employee Data 

Personal 
Information 

Name and Contact information (address, email address, 
telephone number and emergency contact information), 
Date of Birth, Gender, Government Identification, 
National Insurance Number, Social Security Numbers, 
Passport, Citizenship/Residency and Visa status, 
Personal Status (marital status, dependents), Next of 
Kin details, Language Skills, Geographic Mobility, Travel 
Restrictions, Images and Likeness (including photos, 
video, and voice recordings captured via cameras or 
other audio/video equipment) 

Employee Status Full-time, Part-time, Active, Leave of absence, and 
Employment Termination Data 

Organization 
Information 

Work Contact Information, Job Title and Code, 
Employee Number or ID, Organizational Business, 
Department, Employer, Cost Center, Location, Region, 
Hire Date and Any Previous Hire or Service Dates, Work 
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History in Company group of companies, Special 
Assignment Information, Manager’s Name, and Job 
Function 

Compensation 
Information 

Salary and Compensation Information, Employment 
Agreement, Grade and Bonus Information, Pay Scale 
and Range, Type of Employee, Average hours worked, 
Benefits Information, Incentive Information, Equity and 
other Compensation Program Participation, and Salary 
History 

Payroll Information Bank Account Information, Tax Information, 
Attachments and Deductions, Time Worked, Vacation  

IT Systems Data Internet Access, Internet Protocol (IP) Address, Login 
Information, Email and other Electronic Communication 
System Conversations, Access Key Information, 
Information Regarding Usage of Telephone Systems, 
and Print Logs 

Monitoring 
Information 

Computer Usage Information Related to your use of 
Company Equipment, Systems, and Other Resources, 
Legal Compliance Information, and Disciplinary 
Information, CCTV images, Building Swipe Card Access 

Communication 
Information 

Email Content, Business Letter Content, Business 
Documents, and Chat Content 

Performance and 
Talent Information 

Qualifications, Evaluations, Developmental Planning, 
Career Interest and Development Information, and 
other Talent Management and Team based 
Assessments, Information about disciplinary 
Allegations, the Disciplinary Process and any 
Disciplinary Warnings, Details of Grievances and any 
outcome 

Background 
Information 

Education, Training, Professional Certification, and 
employment background, functional experience, 
leadership experience, honors or awards, and other 
background information commonly used for security 
screenings 
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In addition, the Company collects, processes and uses the following special 
categories of Employee Data about you from you or from authorized third parties 
(e.g., your supervisor, public authorities or public resources) in connection with 
your employment (collectively, “Sensitive Employee Data”): 
 

Sensitive Employee Data 
Unlawful or 
objectionable 
behavior 

Disciplinary actions and compliance with applicable 
laws and employment-related requirements 

Health and Medical 
Information 

Health and medical information (e.g., blood type, 
temperature reading, health screening responses, 
health-related diagnostic tests, and details of 
sickness-related absence), including any medical 
condition and sickness records.  Where allowed by 
local law, the results of randomized drug and 
alcohol testing undertaken at our offices or assigned 
clinics to detect the consumption, possession, or 
abuse of any restricted or banned drugs (including 
alcohol, narcotic drugs, psychotropic substances, 
and/or controlled substances) or any other 
substances prohibited under applicable laws as well 
as information relating to prescription drugs 
consumed by the employee. 

Work-related 
Accidents 
Information 

Accident details  

Disability 
Information 

Disability information (if provided voluntarily)  

Criminal Records 
Data 

Criminal information and conviction information  

Maternity/Paternity 
Leave Information 

Leave information  

 
 

In addition, we may also collect, process and use racial or ethnic origin 
information, sexual orientation information, and/or trade union 
membership information. 

 
The Employee Data and Sensitive Employee Data will be collected either 
directly from employees, through their activities in the course of their employment, 
from Company HR personnel, or from third parties (including without limitation 
references, former employers, recruitment agencies and government agencies), 
subject to the requirements of applicable law.The provision of Employee Data and 
Sensitive Employee Data as described in this Notice is partly a statutory 
requirement, partly a condition of your continued employment, and partly a 
requirement to carry out the employment relationship with you. In general, you 
are required to provide the Employee Data and Sensitive Employee Data, except 
in limited instances when we indicate that the provision of certain information is 
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voluntary (e.g., in connection with satisfaction surveys, or equal opportunity and 
diversity monitoring and initiatives). Not providing the Employee Data may prevent 
the Company from carrying out an employment relationship with you or prevent 
the Company from complying with its legal obligations. 

 
For What Purposes is the Employee Data Collected, 
Used, or Otherwise Processed and on what legal 
basis? 

 
Company will collect and process Employee Data, including Sensitive Employee 
Data, for a variety of reasons. 
 
To help clarify the various purposes, we have set out below a list of reasons why we 
collect and use Employee Data and Sensitive Employee Data (the “Processing 
Purposes”),  and mapped these against the different legal bases that allow us to do 
so. Some of the grounds for processing will overlap and there may be several grounds 
which justify our use of your personal information. 

 
EMPLOYEE DATA 

Processing Purposes Categories of 
Employee Data 
Involved 

Legal Basis (where 
applicable) 

Administering and 
providing compensation, 
including administering and 
providing payroll, bonus, 
performance-based 
compensation, stock 
options and other applicable 
incentives 

Personal information, 
Employment status, 
Organization 
information, 
Compensation 
information, Payroll 
information, and 
Performance and 
talent information 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.  

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject.  

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column.  

Administering and 
providing applicable 
benefits and other work-
related allowances, 
including reporting of 
benefit entitlements and 
use 

Personal information, 
Employment status, 
Organization 
information, 
Compensation 
information, Payroll 
information, and 
Performance and 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.  

• • The processing is 
necessary for the purposes 
of the legitimate interests 
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talent information pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Administering the 
workforce, including 
managing work activities, 
providing performance 
evaluations and 
promotions, producing and 
maintaining corporate 
organization charts, entity 
and intra-entity staffing and 
team management, 
managing and monitoring 
business travel, carrying 
out workforce analysis, 
conducting talent 
management and career 
development, employee 
training, leave 
management/approvals, 
succession planning, 
providing references as 
requested, and 
administering ethics and 
compliance trainings 

Personal information, 
Employment status, 
Organization 
information, 
Compensation 
information, Payroll 
information, 
Performance and 
talent information, 
Monitoring 
information, 
Communication 
information, and 
Background 
information 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.  

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Complying with 
applicable laws and 
employment-related 
requirements along with 
the administration of those 
requirements, such as 
income tax, national 
insurance deductions, and 
employment and 
immigration laws 

Personal information, 
Employment status, 
Organization 
information, 
Compensation 
information, Payroll 
information, national 
insurance number, 
Performance and 
talent information, 
Monitoring 
information, 
Communication 
information, and 
Background 
information 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.   

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject.  

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Monitoring and ensuring 
compliance with 
applicable laws, 
regulatory requirements, 
and applicable Company 
procedures by monitoring 

Personal information, 
Employment status, 
Organization 
information, 
Performance and 
talent information, 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you. 
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the use of company 
technology resource 
systems, databases, and 
property and conducting 
investigations 

Monitoring 
information, and 
Communication 
information 

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Performance and 
administration of 
compliance issues 
reporting 

Personal information, 
Organization 
information, 
Monitoring 
information, 
Communication 
information 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Communicating with 
you, other Company 
employees, and third 
parties (such as existing or 
potential business partners, 
suppliers, customers, end-
customers or government 
officials) 

Personal information, 
Employment status, 
Organization 
information, and 
Communication 
information 

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.   

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject.  

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Communicating with 
your designated contacts 
in case of an emergency 

Personal information • The processing is 
necessary in order to 
protect the vital interests 
of you or of another 
natural person. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column.  

• You have given explicit 
consent to the processing. 
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Responding to and 
complying with requests 
and legal demands from 
regulators or other 
authorities in or outside of 
your home country 

Personal information, 
Employment status, 
Organization 
information, 
Performance and 
talent information, 
Monitoring 
information, 
Communication 
information, and 
Background 
information 

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Complying with 
corporate financial 
responsibilities, including 
audit requirements (both 
internal and external), 
accounting, and 
cost/budgeting analysis and 
control 

Personal information, 
Employment status, 
Organization 
information, 
Compensation 
information, Payroll 
information, 
Performance and 
talent information, 
and Communication 
information 

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Managing corporate 
information technology, 
including helpdesk, 
corporate directory, IT 
support, and IT security 

Personal information, 
Employment status, 
Organization 
information, 
Monitoring 
information, and 
Communication 
information 

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

Conducting security 
screenings, to the extent 
permitted by law 

Personal information, 
Employment status, 
Organization 
information, and 
Background 
information 

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject. 

• The processing is 
necessary for the purposes 
of the legitimate interests 
pursued by the Company 
or a Company affiliate - as 
stated in the first column. 

 
 
 

SENSITIVE EMPLOYEE DATA 
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Processing Purposes Categories of 
Employee Data 
Involved 

Legal Basis 

Conducting or receiving the 
results of criminal records 
background checks in 
relation to you, where 
relevant and appropriate to 
your role, as and if allowed 
by applicable local laws 

Criminal convictions • The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject.  

Administering and 
providing compensation, 
administering the 
workforce (e.g., workforce 
planning, ensure your health 
and safety in the workplace, 
assess your fitness to work), 
and Compliance with 
applicable laws and 
employment-related 
requirements (e.g., 
statutory wage tracking), 
administer applicable benefits 
related to your health 

Social security 
number, 
Social insurance 
information, 
Sick day information, 
Work related 
accidents information, 
Disability information, 
Mental health 
information, Maternity 
leave information. 

• The processing is 
necessary for the 
purposes of carrying out 
the obligations and 
exercising specific rights 
of the Company or you 
in the field of 
employment and social 
security and social 
protection law.  

Administering the 
workforce (e.g., 
accommodating the work 
place, monitor and manage 
sickness absence) and 
Compliance with applicable 
laws and employment-
related requirements 

Social security 
number, 
Social insurance 
information, 
Sick day information, 
Work-related 
accidents information, 
Disability information, 
Mental health 
information, 
Maternity leave 
information. 

• The processing is 
necessary for the 
purposes of carrying out 
the obligations and 
exercising specific rights 
of the Company or you 
in the field of 
employment and social 
security and social 
protection law.  

• You have given explicit 
consent to the 
processing.  

Disciplinary actions and 
compliance with applicable 
laws and employment-
related requirements 

Unlawful or 
objectionable 
behavior 

• The processing is 
necessary to detect 
crimes, provided there is 
a documented reason to 
believe the employee 
has committed a crime 
while employed, the 
processing of such data 
is necessary to 
investigate the crime 
and is not outweighed by 
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the employee’s 
legitimate interest in not 
processing the data, and 
in particular the type 
and extent are not 
disproportionate to the 
reason.  

• The processing is 
necessary for the 
performance of the 
employment relationship 
with you.  

• The processing is 
necessary for compliance 
with a legal obligation to 
which the Company is 
subject.  

• The processing is 
necessary for the 
purposes of the 
legitimate interests 
pursued by the Company 
or a Company affiliate - 
as stated in the first 
column. 

 
 

When relying on the legitimate interests basis for processing your Employee Data, 
we will balance the legitimate interest pursued by us and any relevant third party 
with your interest and fundamental rights and freedoms in relation to the protection 
of your Employee Data to ensure it is appropriate for us to rely on legitimate 
interests and to identify any additional steps we need to take to achieve the right 
balance. 

 

With Whom is Employee Data Shared? 
 

Company may transfer your Employee Data, including any Sensitive Employee Data 
as necessary, to third parties for the processing purposes identified above, as 
follows: 

 
Employee Data 

Within the 
affiliated group 

We share your Employee Data with our ultimate parent 
company, Helmerich & Payne, Inc. in the United States 
and its subsidiaries, as necessary for the purposes 
identified above, and in particular, to administer the 
workforce, communicate with you and third parties, 
conduct IT management, monitor and ensure 
compliance with applicable internal procedures (e.g. 
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corporate financial responsibilities), and respond to and 
comply with requests and legal demands. The Company 
will implement appropriate safeguards to address cross-
border transfers as required by applicable law, including 
as applicable, standard contractual clauses 

With certain third 
parties 

Existing or potential business partners, suppliers, 
customers, independent external advisors (e.g., 
auditors), banks, insurance carriers, benefits providers, 
and other third parties may also receive your Employee 
Data as necessary in connection with our business 
operations, in particular to carry out our contractual 
relationships with such third parties, to administer and 
provide compensation, administer and provide 
applicable benefits and other work-related allowances, 
administer the workforce, comply with applicable laws 
and employment- related requirements, communicate 
with you and third parties, to comply with corporate 
financial responsibilities, and respond to and comply 
with requests and legal demands. 

With certain 
acquiring or 
acquired entities 

If the Company business for which you work is sold or 
transferred in whole or in part or if Company is acquiring 
and integrating another entity into the Company 
business for which you work (or any similar transaction 
is being contemplated), your Employee Data may be 
transferred to the other entity (e.g., the new employer, 
potential new employer, the new acquired entity, or 
potential new acquired entity) prior to the transaction 
(e.g., during the diligence phase) or after the transaction, 
subject to any rights provided by applicable law, including 
jurisdictions where the other entity is located. 

With certain Data 
Processors 

Certain third parties, whether affiliated or unaffiliated, 
may receive your Employee Data to process such data 
under appropriate instructions ("Data Processors") as 
necessary to support and facilitate the processing 
purposes identified above. The Data Processors will be 
subject to contractual obligations to implement 
appropriate technical and organizational security 
measures to safeguard the Employee Data, and to 
process the Employee Data only as instructed. 

With other 
recipients 

The Company may also disclose your Employee Data as 
required or permitted by applicable law to governmental 
authorities, courts, external advisors, and similar third 
parties. 
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Crossborder Transfers 
You should expect that the recipients identified above may be located inside or outside 
of the jurisdiction in which you reside or work.   

• Certain recipients may be located in a country that is recognized as providing an 
adequate level of data protection based on the data privacy laws in the jurisdiction 
in which you reside or work.   

• Other recipients may be located in countries which do not adduce an adequate level 
of protection based on the data privacy laws in the jurisdiction in which you reside 
or work (for example, in particular, the US, if the transfers are from the UK or EU). 
The Company will take all necessary measures to ensure that all crossborder 
transfers are adequately protected as required by applicable data protection law. 

o With respect to transfers to countries considered as not providing an adequate 
level of data protection, we will base the transfer on appropriate safeguards, 
such as standard data protection clauses adopted by the European Commission 
or by a supervisory authority, or the UK equivalent, approved codes of conduct 
together with binding and enforceable commitments of the recipient, or 
approved certification mechanisms together with binding and enforceable 
commitments of the recipient. You can request details of the appropriate 
safeguards by contacting us as set out in the Questions section below. 

Any access to your Employee Data is restricted to those individuals that 
have a need to know in order to fulfill their job responsibilities. 

 

How Long is the Employee Data Retained? 
 

Your Employee Data is stored by the Company strictly to the extent necessary for 
the performance of our obligations and for the time necessary to achieve the 
purposes for which the Employee Data is collected, in accordance with applicable 
data protection laws in accordance with our record retention policies and schedules 
The Company may, for example, retain your Employee Data for a reasonable time 
after you have left to ensure it has the records it needs in the event of a dispute or 
regulatory investigation and to ensure that any ongoing obligations can be complied 
with, such as complying with requests from regulators. In some cases, certain data 
is stored longer than set retention periods as may be required to comply with legal 
obligations. 
 
In some circumstances, we may anonymise your Employee Data (including Sensitive 
Employee Data) so that it can no longer be associated with you, in which case we 
may use that information without further notice to you. 
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Your Rights 
 

Pursuant to applicable data protection laws you may have the right to: (i) request 
access to your Employee Data; (ii) request rectification of your Employee Data; (iii) 
request erasure of your Employee Data; (iv) request restriction of processing of your 
Employee Data; (v) request data portability; (vi) object to the processing of your 
Employee Data; and (vii) withdraw consent to the processing of your Employee 
Data.  
 
Please note that these aforementioned rights might be limited under the 
applicable national data protection law. 
 
 

Data Rights 
Right of Access You may have the right to obtain from us confirmation 

as to whether or not Employee Data concerning you is 
processed, and, where that is the case, to request access 
to the Employee Data. The access of information 
includes – inter alia – the purposes of the processing, 
the categories of Employee Data concerned, and the 
recipients or categories of recipient to whom the 
Employee Data have been or will be disclosed. However, 
this is not an absolute right, and the interests of other 
individuals may restrict your right of access. 
You may have the right to obtain a copy of the Employee 
Data undergoing processing. For further copies 
requested by you, we may charge a reasonable fee 
based on administrative costs. 

Right to 
Rectification 

You may have the right to obtain from us the 
rectification of inaccurate Employee Data concerning 
you. Depending on the purposes of the processing, you 
may have the right to have incomplete Employee Data 
completed, including by means of providing a 
supplementary statement 

Right to Erasure 
(Right to be 
Forgotten) 

Under certain circumstances, you may have the right to 
obtain from us the erasure of Employee Data concerning 
you and we may be obliged to erase such Employee 
Data. 
 

Right to Restriction 
of Processing 

Under certain circumstances, you may have the right to 
obtain from us restriction of processing your Employee 
Data. In this case, the respective data will be marked 
and may only be processed by us for certain purposes.  

Data to Data 
Portability  

Under certain circumstances, you may have the right to 
receive the Employee Data concerning you, which you 
have provided to us, in a structured, commonly used and 
machine-readable format and you may have the right to 
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transmit those data to another entity without hindrance 
from us. 

Right to Object Under certain circumstances, you may have the right to 
object, on grounds relating to your particular situation, 
at any time to the processing of your Employee Data by 
us and we can be required to no longer process your 
Employee Data. This is not an absolute right and may not 
apply in certain situations, such as when processing is 
necessary to comply with applicable law, or to defend 
legal claims. 

 
 

Where required by applicable law, if you have declared your consent regarding 
certain types of processing activities, you can withdraw this consent at any time 
with future effect. Such a withdrawal will not affect the lawfulness of the processing 
prior to the consent withdrawal. To the extent you have provided your consent and 
wish to withdraw it, you can contact us using the details set out below.  

 
To exercise your rights please initiate by contacting HR or contact us as stated in 
the "Questions" section below. 

 
You also have the right to lodge a complaint with the competent data protection 
supervisory authority.  
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Privacy Notice for UK and EU Employees 
This UK and EU-specific rider ("Rider") supplements the Notice and applies to the 
collection and processing of Employee Data. In case of inconsistencies or discrepancies 
between this Rider and the Notice, as regards such inconsistencies or discrepancies the 
terms of this Rider shall prevail. 

Helmerich & Payne Inc. and its subsidiaries are a “controller” of your Employee Data. 
This means that we are responsible for deciding how personal information about you is 
used and held. 

 

Purposes of Employee Data Processing 
Most commonly, we will use your Employee Data in the following circumstances: 

• Performance of a contract: where we need to perform the contract we have 
entered into with you; 

• Legal obligations: where we need to comply with a legal obligation; 
• Legitimate interests: where it is necessary for legitimate interests pursued by 

us or a third party and your interests and fundamental rights do not override 
those interests. 

We may also use your Employee Data in the following situations, which are likely to 
be rare: 

• Vital interest: where we need to protect your interests (or someone else's 
interests); 

• Public interest: where it is needed in the public interest. 
 

We may process Sensitive Employee Data in the following circumstances: 
• Consent: in limited circumstances, with your explicit written consent; 
• Legal obligations: where we need to carry out our legal obligations; 
• Public interest: where it is needed in the public interest, such as for equal 

opportunities monitoring; 
• Vital interest: where it is necessary to protect you or another person from harm. 

Less commonly, we may process Sensitive Employee Data where it is needed in 
relation to legal claims or where it is needed to protect your interests (or someone 
else's interests) and you are not capable of giving your consent, or where you have 
already made the information public. 

Further details on the purposes of the processing of your Employee Data can be 
accessed in Section "For What Purposes is the Employee Data Collected, Used, or 
Otherwise Processed and on what legal basis?" of this Notice. 
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Data Security  
We implement technical and organisational measures to protect Employee Data 
from loss, misuse and unauthorized access, disclosure, alteration, and destruction. 

 

Your rights under UK and EU Privacy Law 
In respect of your right to withdraw consent, as set out in Section “Your Rights” 
of this Notice, once we have received notification that you have withdrawn your 
consent, we will no longer process your information for the purpose or purposes 
you originally agreed to, unless we have another legitimate basis for doing so in 
law. 

To exercise your rights please initiate your request by sending an email to 
dataprivacy@hpinc.com 

When exercising your rights regarding your Employee Data, please note that we 
cannot process your request if you do not provide us with sufficient detail to allow 
us to understand and respond to it. 

We may need to request specific information from you to help us confirm your 
identity and ensure your right to exercise any of your rights regarding your 
Employee Data. This is another appropriate security measure to ensure that your 
Employee Data is not disclosed to any person who has no right to receive it. 

You will not have to pay a fee to access your Employee Data (or to exercise any of 
the other rights). However, we may charge a reasonable fee if your request for 
access is clearly unfounded or excessive. Alternatively, we may refuse to comply 
with the request in these circumstances. 

Complaints 
You have a right to lodge a complaint with the relevant data protection authority: 

• in the UK, this is the Information Commissioner’s Office (ICO) 
(www.ico.org.uk); 

• for the EU, a list of the authorities is available here. 

 

Entry into force of Privacy Notice of UK and EU Employees 
The Privacy Notice for UK and EU Employees will be effective as of 1 January 2026. 
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Privacy Notice for California Residents 
Effective January 1, 2023, the California Consumer Privacy Act ("CCPA") and the 
California Privacy Rights Act ("CPRA") (collectively, "California Privacy Law") 
require the provision of a privacy notice to California Employees using a specified 
format. This section explains how the Company uses personal data about California 
residents who are employed by Helmerich & Payne Inc., or any affiliated company 
("Employee Data") and summarizes the rights available to California residents. 

Categories of Employee Data 
The Company collects and processes the following categories of Employee Data, 
including but not limited to:  

Identifiers; 

• Professional or employment-related information; 

• Characteristics of protected classes;  

• Education information; and 

• Inferences drawn from the information collected. 

In addition, Company collects, processes, and uses Employee Data that may be 
considered sensitive personal information within the meaning of California Privacy 
Law (“Sensitive Employee Data”) including social security and driver's license 
numbers. Company only uses and discloses Sensitive Employee Data as 
necessary to provide benefits, to perform and enforce the employment  
relationship and obligations, to comply with federal, state, or local laws, and 
otherwise as permitted by the California Privacy Law. 

Sources of Employee Data 
We generally receive Employee Data directly from you or from third parties, such 
as third party service providers that assist with health and safety, travel and 
expense, and other employment-related purposes described below. 

Uses of Employee Data 
Company will process Employee Data, including Sensitive Employee Data, for the 
following recruitment-related business purposes ("Processing Purposes"):  

• Workforce planning and recruitment, including job advertising, 
interviewing, promoting, selecting and hiring new staff; 

• Management and administration, including employee career development, 
payroll, compensation and benefits and performance management, 
communicating with employees and emergency contacts; 

• Performance of business operations, including carrying out Company's day 
to day business activities; 

• Legal and regulatory compliance, including compliance with tax, 
immigration, and employment laws, health and safety requirements and other 
legal or fiscal obligations, participating in due diligence activities for the sale or 
purchase of a business, or in connection with litigation or an internal 
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investigation or audit; and 

• Security management, including activities related to ensuring the security of 
Company’s premises, assets, information, and Individuals. 

Please note that Company does not use Employee Data for commercial purposes 
(i.e., to advance Company's economic interests through marketing or 
monetization). Additionally, Company does not engage in the sale or sharing of 
Employee Data as defined under California Privacy Law. 

We do not sell your Employee Data or share it for cross-context behavioral 
advertising.  We do not engage in providing financial incentives for the disclosure 
of Employee Data. 

Disclosure of Employee Data 
You should expect that the Company will transfer your Employee Data to third 
parties as follows:  

• Within the Helmerich & Payne group of companies. We share your 
Employee Data amongst the Helmerich & Payne group of companies, as 
necessary for the Processing Purposes, and in particular to conduct recruiting 
and hiring activities, and respond to and comply with requests and legal 
demands. If you transfer to another company within the Helmerich & Payne 
group of companies, we may send, at the request of your new employer, your 
personnel file to your new employer, so that it may administer your new 
employment relationship; 

• With certain acquiring or acquired entities. If the Company’s business to 
which you submitted your Employee Data, in relation to your interest for an 
employment position, is sold or transferred in whole or in part or if Company is 
acquiring and integrating another entity into the Company entity or business to 
which you applied for an employment position, your Employee Data may be 
transferred to the other entity prior to the transaction (e.g., during the diligence 
phase) or after the transaction, subject to any rights provided by applicable law, 
including the laws of the jurisdictions where the other entity is located; and 

• With data processors and service providers. Certain third party service 
providers such as IT support or HR support providers, whether affiliated or 
unaffiliated, will receive your Employee Data to process such data under 
appropriate instructions ("Data Processors") as necessary for the processing 
purposes, in particular to conduct recruiting and hiring activities, comply with 
applicable laws and employment-related requirements, and other activities. 
These Data Processors will be subject to contractual obligations to implement 
appropriate technical and organizational security measures to safeguard the 
Employee Data and to process the Employee Data only as instructed. 

Retention of Employee Data 
Your Employee Data is stored by the Helmerich & Payne group of companies, 
and/or our service providers, strictly to the extent necessary for the performance 
of our obligations and strictly for the time necessary to achieve the purposes for 
which the Employee Data is collected, in accordance with applicable data protection 
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laws. When the Helmerich & Payne group of companies no longer needs to use 
your Employee Data, we will remove it from our systems and records and/or take 
steps to properly render it unintelligible it so that you can no longer be identified 
from it (unless we need to keep your Employee Data to comply with legal or 
regulatory obligations to which the Helmerich & Payne group of companies is 
subject). Company will generally retain your Employee Data in accordance with the 
applicable Company record retention schedule, unless retention for a longer period 
is warranted due to a legal requirement, including the need to support or defend a 
legal claim that is not yet barred by the applicable statute of limitations. 

Exercising Your Rights 
Subject to certain exceptions, pursuant to California Privacy Law, as a California 
resident and Company’s employee you may have the right to:  

• Deletion of your Employee Data 

• Correction of inaccurate Employee Data  

• The right to know/ access the categories of Employee Data that we collect 
about you, including the specific pieces of Employee Data 

• The right to know the categories of Employee Data disclosed for a business 
purpose.  

You have the right to designate an Authorized Agent. To the extent that you elect 
to designate an authorized agent to make a request on your behalf, they must 
provide appropriate documentation including written signed permission from you, 
proof of your identity, and verification of their identity; or a valid, designated 
power of attorney as defined under the California Probate Code. 

To exercise your rights please initiate your request by sending an email to 
dataprivacy@hpinc.com. 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:dataprivacy@hpinc.com


 
 
Document title: Employee Data Privacy Notice Effective date: 01/01/26 
5)  6)  Policy description: Notice describing how H&P processes employee personal data Rev no: COMP.03 
7)  8)  Department: Compliance  
 

© 2025 Helmerich & Payne, Inc All Rights Reserved Page 21 of 25  

Privacy Notice for Argentina Employees 
This Argentina-specific rider ("Rider") supplements the Notice and applies to the 
collection and processing of any information relating to an identified or identifiable 
employee residing/located in Argentina ("Employee Data"). In case of inconsistencies 
or discrepancies between this Rider and the Notice, as regards such inconsistencies or 
discrepancies the terms of this Rider shall prevail. 

Responsible of Database 
The responsible of the database where Employee Data is stored is Helmerich & Payne 
(Argentina) Drilling Co Argentina Branch Operations, domiciled at Edison 2659, Piso 2, 
Edificio Oeste 1640 Martinez Argentina.  

Legal Basis 
This Rider does not rely on legitimate interest to process Employee Data, but on 
consent or any of the exceptions to secure consent foreseen by Argentine Personal 
Data Protection Law No. 25,326, Executive Order No. 1558/2001, and dispositions and 
resolutions issued from time to time by the Argentine Personal Data Protection 
Authority (jointly, the "Law"). 

Cross-border transfers 
Any cross-border transfer of Employee Data will be made in accordance with the 
requirements set forth by the Law. 

Supervisory Authority 
The Public Access Information Agency, in its capacity as the Enforcement Authority 
of Law No. 25,326, is entitled to receive any claims filed by affected parties for any 
breaches of data protection in-force regulations. 
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Privacy Notice for Colombia Employees 
This Colombia-specific rider ("Rider") supplements the Notice and applies to the 
collection and processing of any information relating to an identified or identifiable 
employee residing/located in Colombia ("Employee Data"). In case of inconsistencies or 
discrepancies between this Rider and the Notice, as regards such inconsistencies or 
discrepancies the terms of this Rider shall prevail. 

In order to comply with the provisions set forth under Law 1581 of 2012, Decree 1377 
of 2018 and other provisions that add, amend or repeal them, for the purposes of 
Employee Data processed in the Colombian territory, the data controller is Helmerich & 
Payne (Colombia) Drilling Co. Colombia Branch Operations (hereinafter, "Controller"). 

The Controller is domiciled in:  

HELMERICH & PAYNE (COLOMBIA) DRILLING CO.  

Dirección: Avenida Carrera 9 113 52 Edificio  

Torres Unidas 2 Officina 605 Bogota D.C. 

Telephone: +57 1 618 2399 

Email Address: rnbd@hpinc.com 

Processing of Employee Data 
The Controller collects, stores and shares with third parties certain information required 
to contact you, including but not limited to your name and contact information, 
information about your employment agreement and responsibilities such as your job 
title and function, details about your work performance evaluations, qualification and 
background information, benefits information and information about your use and/or 
access to Company devices and network. 

The Controller may also share your Employee Data with affiliates and with other 
parties that assist with administering the employment relationship, provide you 
benefits, and for compliance purposes, in each case, complying with applicable 
Colombian data privacy regulations.  

Purposes of Employee Data Processing 
The Controller processes your Employee Data in order to enter into the contract of 
employment with you and to perform aspects of the contract, such as paying you 
and providing you benefits. The Controller processes your Employee Data for 
compliance with statutory requirements and internal policies relevant to your 
employment. 

The following are specific purposes for which your Employee Data is processed by 
the Controller: 

• Administering and providing compensation; 

• Administering and providing applicable benefits and other work-related 
allowances; 

• Administering the workforce; 

mailto:rnbd@hpinc.com
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• Complying with applicable laws and employment-related requirements; 

• Monitoring and ensuring compliance with applicable laws, regulatory requirements, 
and applicable Company procedures; 

• Performance and administration of compliance issues reporting; 

• Communicating with you, other Company employees, and third parties; 

• Communicating with your designated contacts in case of an emergency; 

• Responding to and complying with requests and legal demands from authorities; 

•  Complying with corporate financial responsibilities; 

•  Managing corporate information technology; 

•  Conducting security screenings; 

•  Disciplinary actions and compliance with applicable laws and employment-related 
requirements. 

Further details on the purposes of the processing of your Employee Data can be 
accessed in Section "For What Purposes is the Employee Data Collected, Used, or 
Otherwise Processed and on what legal basis?" of this Notice. 

Your rights under Colombian Privacy Law 
Under Article 8 of Law 1581 of 2012, you can exercise the following rights with regards 
to the processing of Employee Data on behalf of the Controller: 

• To access, update and rectify your Employee Data. You may exercise this right, 
among others, against partial, inaccurate, incomplete, fractioned, misleading data, 
or data whose processing is expressly prohibited or has not been authorized; 

• To request proof of the authorization granted to the Controller for the processing of 
your Employee Data, except when expressly exempted as a requirement for the 
Processing; 

• To be informed by the Controller or the Data Processor, upon request, of the use 
made of your Employee Data; 

• To file complaints before the Superintendence of Industry and Commerce for 
violations of Colombian data privacy regulation; 

• To revoke the authorization and/or request the deletion of Employee Data when the 
processing does not comply with the constitutional and legal principles, rights and 
guarantees. 

• To access free of charge to your Employee Data subject to processing. 

Person or department in charge of Data Privacy requests 
In order to request information regarding your Employee Data processed by the 
Controller, to submit requests in order to exercise your requests of access, update, 
rectification and deletion of your Employee Data, and to submit complaints 
regarding your Employee Data, you may contact dataprivacy@hpinc.com.  

Procedure to submit access requests 

mailto:dataprivacy@hpinc.com
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You may submit access requests with regards to your Employee Data by contacting 
dataprivacy@hpin.com. 

The Controller will provide a response to your request within 10 business days upon 
receipt. When it is not possible to provide a response to your access request, you will 
be informed of such event, of the reasons for such delay, and of the date in which the 
request will be answered, which in no case may exceed 5 business days following the 
expiration of the first term. 

Procedures to submit update, rectification and deletion request 
and Employee Data processing complaints 
You may submit update, rectification and deletion requests, as well as Employee 
Data processing complaints by contacting dataprivacy@hpinc.com, under the 
following rules: 

1. The request or complaint must be addressed to the Controller, providing (i) your 
ID information, (ii) the description of the facts that give rise to the request or 
complaint, (iii) your contact details, (iv) additional documents that support your 
request or complaint.  

• If the request or complaint is incomplete, the Controller will require you to 
amend your request within the first 5 business days after its receipt. If After 
2 months from the date of the request for amendment you have not provided 
the requested information, it will be understood that your request or 
complaint was withdrawn. 

• In the event that the person that received your request or complaint is not 
competent to resolve it, he/she will transfer it to the appropriate person within 
a maximum term 2 business days and will inform you of the situation. 

2. Within the 2 days after receiving the complete request or complaint, the 
Controller will label the data base that contains the Employee Data subject to 
the complaint or request with the phrase "Subject to complaint or request", and 
will be maintained until your complaint or request is resolved. 

3. The maximum term to address your claim or request will be of 15 business days 
from the day following the date of receipt. When it is not possible to address the 
claim within such term, you will be informed of the reasons for the delay and of 
the date in which the request or complaint will be addressed, which in no case 
may exceed 8 business days following the expiration of the first term. 

Entry into force of Privacy Notice of Colombia Employees 
The Privacy Notice for Colombia Employees will be effective as of 1/1/2024. 
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Acknowledgement  
By accepting employment at H&P, the employee consents to the terms of this policy. 
By submitting his/her personal information to H&P, the employee will be treated as 
having given his/her permission for the collection, processing, transmission, storage, 
use and disclosure of the same in a manner provided in this policy. 

Questions 
If you have any questions about this Notice or if you would like to request rights 
or a copy of the appropriate safeguards concerning your Employee Data, contact 
the Compliance Department at dataprivacy@hpinc.com. 

mailto:dataprivacy@hpinc.com
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